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STATE OF TEXAS
COUNTY OF GALVESTON
RECORD RETENTION POLICY
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In accordance with Texas Property Code §209.005(i,m) this Record Retention Policy was
officially adopted and approved by the Board of Directors for Kingspark & Whitehall
civic Improvement Association, Inc. on the 13th day of December, 2011.

RECORD RETENTION PERIOD
Certificate of Formation/Articles of
Incorporation, Bylaws, Policies,
Residential Covenants, and all other
legal documents pertaining to the
formation and operation of the PERMANENTLY
Association and their amendments and
replacements

Association Tax Returns, Tax Audits,
1099 Copies, and all other documents
pertaining to the preparation of taxes. SEVEN (7) YEARS

Financial Books, Records, Payables, and
all documents pertaining to the
immediate financial operations of the SEVEN (7) YEARS
Association.
Account Records of Current Owners FIVE (5 ) YEARS
Contracts with a term of less than one
year TWO (2) YEARS AFTER CONTRACT EXPIRATION
Contracts with a term of more than one
year FOUR (4 ) YEARS AFTER CONTRACT EXPIRATION
Minutes of Member Meetings, Board
Meetings, and Executive Meetings SEVEN (7) YEARS
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Records not listed above are not subject to retention. Upon expiration of the
retention date, the applicable record will be considered not maintained as part of
the Association books and records and on request or demand, the Association is not
obligated to produce such records.

~ ,~
Dated this ;;ZO - day of c~COQ,b ] , 2011.

/
Kingspark & Whitehall Civic
Improvement Association, Inc.
Vivian Martin - President

STATE OF TEXAS §
§

COUNTY OF Q-A-J....V~STof.J

BEFORE ME, the undersigned authority on tJ)eJ-o TII- day of'
)/)£ ..(1-1:;-/\1/6£1<- , 20Jjr personally appeared VIII iltN /llAt271tJ
whor being by mer first duly sworn upon oathr declared that they are the
persons who executed the foregoing instrument for the purposes and
consideration therein expressed.

IN WITNESS WHEREOFr I have hereunto set my hand and seal on the day
and year written above.

NOTARY
TEXAS

OFFICIAL PUBLIC RECORDS
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- .
OOAOTHY A. KITIINGER

Notary Public
STATE OF TEXAS

_Comm. Exp. May. 26, 2015
FILED AND RECORDED

December 22, 2011 03:24:25 PM
FEE: $20.00

Dwight D. Sullivan, County Clerk
Galveston County, TEXAS
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